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ANNEXURE-VIII
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Detailed Terms and Conditions for Engagement of Office Assistant for

RSET] Hardoi
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For engagement of Office Assistant (on contractual basis for a period of 3 vears subject
to annual review and renewal of the contract by the Director once a year) the following

terms and conditions to be read and followed by the applicant:

RSETI $TAa9 UeAF F1 Sid WHsa:
b Pr TI Office Assistant:
1. Assisting the Director and Faculty in effective functioning of the RSETI in order to
fulfill the objectives of the Trust.
TE & el B} Yld & Y RISt $ UHET At § e SR Uo[ @
eIl DA -
2. Maintaining of cash book, general ledger, vouchers, as per guidelines (Presently
single entry Book keeping). fomm-Fe=l & SUR GoEl g, SRd Ao, gR3aN
31 BT TEREE @i | RiTa U % i |
3. Maintaining all books, registers, both manual and soft copy as per prevailing
guidelines laid down by the Trust/Ministry. ¢&/43e gRT Huffva vafer feam-

el & R a+l Taw!, IoResl, sfaiya oiR Wine eIl €Ff &) ST
RCEIl! ‘

4. Maintaining and updating all data related to trainings; follow up, settlement, etc.

uﬁé&ﬂﬁ@fﬁaﬁamﬁ%ﬁwmm&m@?m; 3 Iqdl BRars, Fuer

I

5. Creating and updating MIS data as per the guidelines. TS=I-faRN & ST
THSTSUY ST G 3R STST BT

6. Preparation of monthly report and other periodical reports and submission of the
same to the Trust, the Ministry and other agencies involved in overall supervision

of functioning of the RSETL HTRI® U SR 37 3afde Ui SR &3+ 3R
I T, FATC SR SRS & D & guu PRl # 2ifirer o woiRpdf &t
U PRATN ;

7. Organizing the logistics required for training including arranging Boarding,
Dormitory, etc. UIRI&U & foT STaxg® e IR BT IRSH BT, '
3T, BTG 1S 3T G BT M

. Arranging the training materials for all skill batches. Gt BT TR} & fem:
TITR1&T0T A T SR AT

. Making registration of candidates in all trainings, taking daily attendance of

trainees and taking boarding attendance of trainees. 9+ UIR1&UI & SEfcar &r




USiIepRU] ST, UiRIefal B & Sufufa g6l S SR Uiifsh & ey deet
JufRAfT gof FA

10. Conducting follow up visits as directed by the Director RSETI and reporting the

same to the Director RSETL 3RUCI *ﬁﬁ@%ﬁ%ﬂm Glﬂa—cﬁ G BT 3R
! RUIE 3RAE P e @1 &1

11. Up keeping of all fixed Assets and maintaining of Inventory of items including
training materials and equipment. Tl e Hultill &1 @G SR e
I 3R SUGRUI Higd a¥gel Bl Gl 1 T@ww@d |

12. Maintaining library books and issuing books to the trainees as and when
demanded. XTI &1 G| BT AW AT AR TR B SMaIHATIR
Y% SR} BT

13. Carrying out all the instructions/any other work given by the Director RSETI and
faculty from time to time RAC & fAewe iR Yo/ gRI 97g-99g R feg g
Tt =T/ Bl o1 e S

LIEGIH
Eligibility:
e The candidate should be a Graduate viz. BSW / BA / B.Com / with knowledge of

computers. SHIGAR HqH B AT, N for degssy / T / dipid / 3R
SR BT FH g1 =1

e Candidate having knowledge in basic accounting will be taken as a preferred
qualification. FFFTC! TRATH T M T A0 SHIGAR PI W af Swit|

e The candidate should be fluent in spoken and written local language. SiGAR Bl
I HIST # YRTATS siierr SR oReT S <iiga

e Fluency in Hindi / English would be an added qualification. fdl/3iel O yRmde
BT T Sifaiaa i gt

» The candidate should be proficient in MS Office (Word and Excel), Tally & Internet.
Irilgar &) THTY ey @€ @ik e, Tl ok Sexae ® fgur g =nfeul

o The candidate should be skilled in typing in the local language, being able to type
in English will be an added advantage. FHICAR Pl R W § ETéﬁTI BT DI
B AR, 313t H STt e ot &l U SiftiRas @ i

o The candidate should preferably be a resident of the district where RSETI is

located. SFHIGAR @I TYAF: 39 foret 1 Far 811 aifst wiet 3RS RE 71
AT B B )

How to apply:
The application should be submitted by the candidate with necessary documents as per

Bank’s prescribed format (Annexure-II) which is available from our Bank’s official
website, 3TAGT U7 SHIGAR gRI 8% & (iR TR (SIHD-1I) T SR D
TS & 1Y ST a1 S =1, ol §HR o6 1 SAYSIe dauTse W) Suesy ¢

3R] UTTES(3MTded 3 ffd & oF9m):

Age criteria (as on date of application):
Desirable entry level age is 22-40 years subject to physical fitness. IRING fe=g &
e
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Selection Procedure:
The selection of the candidate is based on performance in the written test and personal

interview. Decision of the Bank in this regard will be final. Kindly note that the written
test will be conducted in English language only. SWiiear &1 @ fafaa w_ian 3R
SRR TETPR & TER P YR TR Ha1 S | 59 Jay 7§ o1 o sifew g
F e ¢ o IR e Saa sifiel wreT & STaifSid @1 ST

CITEIGED
Remuneration:

(i) The remuneration will be Rs. 20,000/- (Rupees Twenty Thousand Only) per
month on consolidated basis and Annual performance incentive of Rs 1500/-
every year (1500 x 5 - Rs. 27500/-) will be based on satisfactory review/
performance of services rendered. Tt GRfed STYR TR 20,000/- ¥
(I 819 goIR ) Ui A8 S IR 1500/- FUA TR W (1500 x 5 - 27500/-
TTR) o1 dTities YR TITeH e &1 15 Jarshl Bl Ydyeiie GHal/Teg-
TR 3R BT

(i)  Fixed Conveyance Allowance [FCA]: Rs.2000/- pm on Declaration basis,
subject to completion of minimum number of visits for conducting EAPs,
Follow up etc. Otherwise, the Director of the RSETIs shall consider to pay

proportionately. P aRag T [THEIY): TN & 3MUR W 2000/- I5

oy TTE, 99d fo Sudt e, 3! wRaTs oi1fg & e ad 9= § AR
?q%?}qms‘n ST, SR & = SIS FY ¥ YIM B R =R

'| )

(i)  The increments accrued shall be continued at the time of renewal of each

contract period and the contract shall be continued till the retirement age of
60 years or the project period whichever is earlier, subject to satisfactory

performance and renewal of the contract period from time to time. iR da

g TP ey Safy & AdIHRU & I o’} QT IR 3IEY 60 Y B
Yargi 3G de a1 U Safty ae, o o} Usd g, ey JaRiF 3R
THY-GHY TR Sy 33l & TFdiievur & orefiF Rt 38|

(iv)  Mobile allowance: Rs.300/-pm. FIEISE HT: 300 T Ufd T |

) EPF, ESI, Gratuity as per rules. Fadai s SR é‘ff@ﬁ, é@&n'sf 3R ‘BI?EEOH
(vi)  Annual Medical allowance on declaration basis: Rs.5000/- "YU & 3YR W)

aiife ffpear H=m: €5000/-
QEk:

Leave:
a. Maximum 12 days Casual Leave, 10 Privilege Leave, 10 Sick Leave, in a calendar

year only after prior approval of RSETI Director. SRS ﬁmﬁuj@?ﬁ &
915 B U paiex a8 H oiftieray 12 fdF 9t el @l 10 i ot iQwifder
F2! 3R 10 a7 &t U ot gel <t & w3

b. There is no provision for encashment of leaves even after exit of the Office
Assistant on any reason/ground. No leaves can be accumulated. At the end of the

calendar year, the leaves would lapse. f&dt 4l SR 9§ FTT T5ES & UG
Blen R Wi ied! BT YN &1 HIs WaUH T o1 Bledl YR T8 ! o TFai|
_m oy & i # gigal v ot S|
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e ifa:

Exit Policy: . .
On one month’s notice from either side. I gell ot AR Y Tdh Iliﬂ"?[ &1 ey SRI i

ST |

Heqqui fdg:

Important Points:

i)
ii)

iii)

v)

vi)

vii)

viii)

assification: Internal

Last date for submission of application is éf&fé’_ 42026 TS ST A
1 sifom ffr 824.04:2026:

The date of the written test and the interview shall be decided with due
consultation with higher authorities and with the committee formed for the
purpose of appointment of support staff at RSETIs. The same shall be

communicated to the Applicants by email. No separate postal letter will be
issued. fiRET odien IR WeTwR 3t fifY 3= Sl ofR sREE #

eI SHaal $1 g & fo nfea afafa &y S mEl F ek T
Y ST SHH! G AcH| Bl SHd §IRT a&f ST | S5 oMU $IS 31 @
I T o1 ol ST

The duly completed application form should reach us at the address “The

Zonal Manager, Bank of India. Hardoi Zonal Office, 849, First Floor

wasthi Complex, Shahjahanpur Road., D.M. Chauraha Hardoi Pin-
241001 U.P " in a closed cover by 4 P.M. on or before 24022026 [af&ad 11
B3IT 31135 U7 8¢ i & "o Her, S 31t 3531, §Rals i Silithy,
849, T v, el BITi, AMESRIRR IS, SITH IRIE), Ak, -
241001, IR UG & Ud W UM 4 T TP A I U5 Ugd W
MY I24.04.2026;

ICATION HE POST FFICE ASSISTANT IN RSETI-(N,
RSETI) should be mentioned on the top of the envelope. Partially filled or
unfilled applications will be summarily rejected. aedet (srevid &1 ) g
FrIfad TEIF & U8 & [T HEaT b & HUR 366 I S[d9Y H1|
31T T T 4R T LY SATAE U gd SRAIPR HR oy S
Bank will not be held responsible for any postal delay or non-delivery of any
communication. ST gRI ! 4 TSR Bt G RIS A qﬁ?ﬁ &
T S RoreER =8 g
Candidates should mention their e-mail ID without fail in application form as
all communication will be made through e-mail. e 0 § SEHigar] &l
3T SHT TS S) ST g fera AT i Tl YoR AT & A 4
! fope S|
Please note that Bank of India reserves the right to cancel/postpone the
advertisement/selection process without any prior notice. PUIT & dfpds
3ifw S e Tt vd T & fasmomyaes Uishan &1 Ye/RMd $37 &
PR QRigd @ 81

If any candidate is selected, he/she should not be attached to any
Government/Private/any other organization on permanent / temporary/

contractual basis as on the date of issue of engagement order. gi¢ fodl IEigar
$I T BT § O Ffdd omew 9N gN ¥ Ay R gg fdt of
RGN/ /2T ST T RIR/SRYRl/ ey & SR W IST To! g1 et
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Jafe PRiTT gRaes Hardoi Zonal Office

3 849 WA A 849, First Floor
. & o ST 53 w57 | el TR Awasthi Complex
Bamnlk of India « A YESRIR S . Shahjahanpur Road
aﬁ@ﬁvms@é DM Chauraha Hardoi
JW UG 241001 UP 241001

e-mail: ZO.Hardoi@bankofindia.co.in

RIS TG B Y F MUR W TIH H&X| DI SAaRIDal

S s SR waTs ST, TR WRIGTR WIS SR RSET) ¥ erfsy & e W fafte wei & R g oafckedl & ermae
R BRATR :

UG &1 A UL Reaue HiY® A¢d
BRI gD RSETI SIS 01 20,000/-¥UT Ufd HiE (A T <
(Office Assistant) A

Pt e R e Sriie vg ol T & ATy & SR R WY IC U PR SR 1 i TR ST TR 1 WIa & SR
w B sfavrer TR b sa PR S 3 Frow ol el & onyR W o S Sudied T8 % R sider W g 39 wee
www.bankofindia.bankin ¥ SRER YeeF § U BT o TPaT 21 U0 U Y WX T U WK GRO0Y & ATy S1aaT U AR
ST BTy, TR P SURIT U TR P 24.04.2026 @1 R 4,00 59 9% NS S 9 3|

mqﬁeﬁﬁsé‘mméﬁs’mﬁmﬁs@ﬁuﬁmﬁwﬁmﬁﬁﬁaﬁmaﬁmﬁzﬁamﬁma@nﬁ:wr#m
8 O AR S U BT ST STl T 7 S, 1 T i, T S U U B & ol ol 38 % e S ot ot

TR I RieR T8 G ik w0 Y R ar ol efider o R R el fear e iafE Sndee g oI ¢ o e T WieR
FE R R oie ol o ReRt a1 el W6 & 9 G 47 SINpIiE SR AT Sy & SYR W SST 81 g Fifgy|]

i SFERT ¥ R siaRie sriad $ SRy B0 faur  9ud #3)
wIURIEd T ¥ R ¥ offw SiEareves e & U siftm fofa wRiga w3

Slfe TaS
TGN fHd




g5 ot S
Bank of India

FINANCIAL INCLUSION DEPARTMENT, HARDOI ZONAL OFFICE
849, FIRST FLOOR,AWASTHI COMPLEX,SHAHJAHANPUR ROAD,DM CHAURAHA HARDOI UP-241001

ENGAGEMENT OF SUPPORT STAFF FOR RSETI HARDOI

BANK OF INDIA, HARDOI ZONE Invites Applications for the post of Supportive staff
at RSETI Hardoi, on contractual basis. The Details of which are as below:-.

Post Name Location Vacancies | Monthly
Remuneration
Office Assistant RSETI-Hardoi 01 Rs.20,000/-
L

The selected candidate shall be engaged on contractual basis. Renewal may be
considered at Bank's sole discretion in terms of extant policies and rules. Decision of
the Bank in this regard will be final. Application Form with detailed notification is
available in our website www.bankofindia.bank.in under head "career". The duly
completed application form should reach us at the above address in a closed cover by
4:00 PM on or before 24.04.2026. Please note that Bank of India reserves the right to
cancel/ postpone the advertisement/ selection process without any prior notice.

Date:

Place: Hardoi Zonal Manager




APPLICATION FORM

ANNEXURE-II
To, Paste a recent passport
he Zonal Manager
Eank of India g sized photograph duly
Hardoi Zone.

signed across on the

photograph

APPLICATION FOR THE POST OF
OFFICE ASSISSTANT FOR RSETI (HARDOI) ON CONTRACT BASIS IN KQFIND

With reference to your insertion on Bank’s Website/ Daily News Paper, regarding the above [ append below
following information for your kind perusal and needful action. I am also enclosing self-attested
papers/documents related to Proof of Identity/Address/Educational Qualification.

01. Full Name (in Block letters)

02. Father’s / Husband's Name

03. Address (including
telephone/mobile no.) where
he/she normally resides/will
reside and will perform the
duties after selection

04. Email ID

05. Mobile number

06. Date of Birth

07. Age as on 24.04.2026_(should be Years Months
between 22 to 40 vears]
08. Category (Strike of which is not ST/SC/OBC/GENERAL
applicable)
09. Educational Qualification
10. Language known Can Speak Can Write | CanRead Can Understand
11. Declaration I hereby declare that:

i} No case of CBI or other law enforcement agency or any proceedings in any court
of law is pending against me

ii) I am physically fit to carry out duties of the FACULTY/OFFICE
ASSISSTANT/ATTENDANT/WATCHMAN, including continuous visits of villages
and/or other places as per requirement of the Bank. (Please Tick the Post applied
for)

iif) I have gone through job profile, engagement conditions and remuneration of
FACULTY/OFFICE ASSISSTANT/ATTENDANT/WATCHMAN, and they are
unconditionally acceptable to me, (Please Tick the Post applied for)

I further declare that the information stated above is complete, true and correct
to the best of my information, knowledge and belief. I understand thatin the event
of any information being found untrue or incorrect at any stage of my
employment or if any information is found not satisfying any of the eligibility
crltenons of Bank of India; my candldature is liable to be cancelled

il i licant. No separate le i d to the applicant,

Post Applied For:

Signature:
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